SAMPLE GRADING RUBRIC 
for Economic Conditions Memo
	Quality of content 
	10    9      8      
	7   6    5   4  
	3   2   1   0

	· Makes a clear claim about whether the senator’s claim is acceptable.

· Explains criteria for determining whether an economy is good/bad

· Addresses contrary evidence or contrary views; acknowledges ambiguity

· The data are correct

· The data are characterized in an appropriate way (e.g. mean values)

· Uses economic data effectively for evidence

· Data comes from an authoritative source 

· Data source is appropriately cited


	Meets all criteria at high level; clear and easy to follow
	Meets some criteria; uneven or has some lapses in clarity or development 
	Meets few criteria; often unclear or undeveloped

	Quality of  graphic(s)
	10    9      8      
	7   6    5   4  
	3   2   1   0

	· Embeds and references graphics effectively 

· Graphics are visually appealing and easy to read

· Graphics have effective titles that refer to all pertinent dimensions of the graphic (both axes, legends)

· Graphics have effective labels, legends


	Meets all criteria at high level; clear and developed
	Meets some criteria; uneven; some lapses in clarity
	Meets few criteria; often unclear or undeveloped

	Quality of the interrelationship between graphics and words 
	10    9      8      
	7   6    5   4  
	3   2   1   0

	· Follows principle of “independent redundancy” (tells in words the same story told by the graphic)

· Chooses effective details from the graphic to highlight the graphics’ message

· Is easy to follow—reader readily sees how graphic supports story and story supports graphic


	Meets all criteria at high level; clear, easy to follow;
	Meets some criteria; uneven or has some lapses in clarity or development
	Meets few criteria; often unclear or undeveloped

	Has strong overall effectiveness (professional appearance, clarity, impact)
	10    9      8      
	7   6    5   4  
	3   2   1   0

	· Follows the assigned memo format
· Is clear, well-organized, concise, adequately developed, and graceful

· Is well-edited without errors in grammar, punctuation, usage, or spelling (see separate reduction below for editing errors)
	Meets all criteria at high level
	Meets some criteria; uneven
	Meets few criteria


Deductions for rule-based errors in grammar,  punctuation, usage, or spelling

POSITIVE ETHOS          ANNOYING NOISE           ERRORS DESTROY ETHOS

  +5               0        -3         -5          -8            -10            -12               -15

