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[Date]

Dear [Community Partner],

Thank you for your interest in providing our students the opportunity to engage in service-learning, a part of their formal curriculum at UNCG. Students involved in service-learning are expected not only to provide direct community service but also to learn about the context in which the service is provided, the connection between the service and their academic coursework, and their roles as citizens of communities.

Students who are enrolled in [Course Title] taught by Professor XXX are expected to complete [XX hours] of service from [date] to [date]. From their service, students are expected to learn about the following:

· How to apply academic knowledge in the real world.

· How become an active and independent learner.

· To make comparisons between the government sector and the nonprofit sector.

· To identify, define, describe, explain, and provide examples of management and leadership attributes within the context of nonprofit organizations.

Students are expected to 

· Abide by the agency’s procedures and rules while on-site
· Be fully present and cooperative while on-site 
· Contact the agency to schedule hours or to notify them of any changes in their schedule
· Keep track of their service hours
· Discuss any concerns about their experience with their community partner and professor

If you have any questions or concerns, please do not hesitate to contact Professor XXX or the Assistant Director for Service-Learning, [name, e-mail address, phone number].

Thank you for your effort and time, 

_______________________________


XXX








title, department





name@uncg.edu or [phone number] 



OLSL Mission Statement: The Office of Leadership and Service-Learning (OLSL) at The University of North Carolina at Greensboro serves as a catalyst for the development of experiential curricular and co-curricular leadership and service-learning initiatives. Through civic engagement, community partner collaboration, and personal reflection, we prepare students for a life of active citizenship. OLSL assists students in developing a personal philosophy of leadership while gaining valuable and diverse experiences, empowering them to effect positive change and serve as citizen-leaders in a global community.
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