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General Purpose: To allow students to provide feedback on team dynamics and individuals’ contributions to the Town Hall Meeting assignments.

Specific Aims: To allow students an opportunity to reflect on their contributions to their team’s work, as well as to help instructors determine grades fairly regarding the final assignments.
 
Assignment (Teaching Notes)
· Instructors should notify students in advance of Unit 3 that they will have the opportunity to report on their own contributions, as well as their teammates’ contributions, to the Town Hall Meeting debate and position paper.
· Instructors may wish to tell students that negative evaluations could affect an individual’s grade. For example, if peers report that a student did not contribute significantly to the debate preparation or the final paper, the instructor may wish to give that student a lower grade than the other team members. The authors recommend that the instructor decide in advance how the evaluation will be used and to be transparent with students about its use in grading.
· Instructors should also emphasize that students must be specific in detailing their own and their teammates’ contributions. Evaluation forms that do not include comments are not sufficient.
· The evaluation currently has space for five team members. Instructors may adjust the number of based on the size of the stakeholder teams.
· Similarly, the instructions suggest distributing 20 points across five team members. Instructors may adjust the number based on the size of stakeholder teams (i.e., 15 points for 3 team members).

Assignment Guidelines (Student Page)
Self- & Peer-Evaluation
(Town Hall Meeting Stakeholder Group)

Your Name:
Your Stakeholder Group:

Please use the space below to distribute 20 points among your team members (including yourself) based on the quality and importance of each individual’s contribution.  BE HONEST:
You:					Teammate 2:			
Teammate 1: 				Teammate 3:


1) Evaluate your own contribution to the team
Please place an “X” in each row to indicate your evaluation of your own work.
	Contribution
	Professional
	Adequate
	Inadequate

	Attended group meetings
	
	
	

	Contributed ideas and strategies
	
	
	

	Contributed during Town Hall Meeting
	
	
	

	Helped craft and revise position paper
	
	
	

	Helped craft and revise talking points
	
	
	

	Helped in production (e.g. typing, conducting research, etc.)
	
	
	


To what extent do you feel that you contributed fairly, fully, and equally to this group? Please describe your specific contributions to the team.

















2) Evaluate each group member’s contribution to the team

a) Name of group member: 

Please place an “X” in each row to indicate your evaluation of this teammate’s work.
	Contribution
	Professional
	Adequate
	Inadequate

	Attended group meetings
	
	
	

	Contributed ideas and strategies
	
	
	

	Contributed during Town Hall Meeting
	
	
	

	Helped craft and revise position paper
	
	
	

	Helped craft and revise talking points
	
	
	

	Helped in production (e.g. typing, conducting research, etc.)
	
	
	


To what extent do you feel that this person contributed fairly, fully, and equally to this group? Please describe, to the best of your knowledge, this person’s specific contributions to the team.








b) Name of group member: 
Please place an “X” in each row to indicate your evaluation of this teammate’s work.
	Contribution
	Professional
	Adequate
	Inadequate

	Attended group meetings
	
	
	

	Contributed ideas and strategies
	
	
	

	Contributed during Town Hall Meeting
	
	
	

	Helped craft and revise position paper
	
	
	

	Helped craft and revise talking points
	
	
	

	Helped in production (e.g. typing, conducting research, etc.)
	
	
	


To what extent do you feel that this person contributed fairly, fully, and equally to this group? Please describe, to the best of your knowledge, this person’s specific contributions to the team.









c) Name of group member: 	
Please place an “X” in each row to indicate your evaluation of this teammate’s work.
	Contribution
	Professional
	Adequate
	Inadequate

	Attended group meetings
	
	
	

	Contributed ideas and strategies
	
	
	

	Contributed during Town Hall Meeting
	
	
	

	Helped craft and revise position paper
	
	
	

	Helped craft and revise talking points
	
	
	

	Helped in production (e.g. typing, conducting research, etc.)
	
	
	


To what extent do you feel that this person contributed fairly, fully, and equally to this group? Please describe, to the best of your knowledge, this person’s specific contributions to the team.














Additional Comments
Please share any additional comments that you have concerning your group’s project management and performance.
