Using PowerPoint Effectively
Some general tips to using PowerPoint and preparing a well-received scientific talk are provided below. In general, make your science the focus of the talk. Although PowerPoint is a very useful tool to make presentations is also contains many features that can distract from your presentation. Usually, less is more in the context of making a scientific presentation. A good general technique for building each slide is to ask yourself: What point am I trying to make and how can I concisely make that point on this slide?
1. Avoid slides with busy background features. In general, most people begin with a blank white slide.
2. Do not use any of the animation features. They are highly distractive to the audience.
3. Avoid text with too many colors. Too much contrast can make things difficult to read and can be very distracting.
4. Keep text simple. Avoid long paragraphs. Bullet points are often useful and it is okay to write brief statements that are not necessarily complete sentences. One general rule is the Rule of 7s: no more the seven lines of text per slide with each line have no more than 7 words.
5. Pictures and graphs can be very useful to convey points but again do not overwhelm your audience.
6. In general text should be a minimum of size 24.
7. Label all axes and figures!!
8. Concise titles on graphs can be a useful way to convey take home messages to the audience.
9. Be creative with your title. Something catchy and interesting will help get people’s attention.
10. It is often a good habit to check your presentation on some real audio-video equipment. Often colors appear much different between computer screens and when they are projected onto large screens. 
11. [bookmark: _GoBack]Lastly: make sure to practice your talk a few times. The difference between a presentation in which someone has practiced and one in which someone has not is extremely evident. Plus, it will help ease your nerves and raise your confidence.
