Instructions for career portfolio 
The career portfolio is your way to document the various characters to whom you speak during the ESTEM program who are working in the environmental sector. I use the word “portfolio” loosely because it doesn’t have to be fancy—it just needs to be thorough. It can be handwritten, typed, or a combination. You can write on a bunch of separate pieces of paper and staple them together, OR you can get a notebook and write all of your entries into that notebook. Here’s what every career portfolio entry needs to include:
· Date, location, person’s name, and their job title;
· 1-2 page written response to meeting with that person. It shouldn’t be just a summary of what the person talked about (you can include some of that, of course), it should also outline your reaction, things it got you thinking about, anything that you found interesting or learned, etc. Here are some other things that would be good to include in your career portfolio entry: how the person wound up with his/her/their current job (i.e., what is the person's academic background? How long has the person been working in this position? Was this the person's original career ambition? What kinds of technical skills and interpersonal skills does the person cite as being beneficial for getting the job?) What is a typical workday like? Is there field work, office work, and/or lab work involved? Does the person mostly work alone, or is there interaction with colleagues and/or the public? What are some of the challenges in completing the work?
· Obviously, the sooner you write these entries, the fresher they will be in your mind.
· 		
