English 101

Hughes


Team Presentation Outline

NOTE:  The outline covers the WHOLE presentation and should integrate all members’ contributions, rather than a set of separate outlines.  

Sample Outline for Presentation

I. Introduction

A. Opening statement:  Like an introduction for a paper, the opening statement should engage us and introduce your topic.  Write it out completely.

B. Background information: Introduce your team’s  community organization and provide a BRIEF (1-2 sentence)  background on the organization which you’ll develop more later, below.

C. Overview:  An overview of the issue your team is going to cover. 

II. Body of the Presentation

A. Introduction to organization 

1. History  of organization

2. Mission & Goals

a. Transition to next main topic and Team member

B.  Issues that community organization works on  (

1. Issue  #1

1) This is where your library reasearch would go, 
2) with your supporting facts and evidence.


      2.   Issue #2  (if more than one issue) 

       C.   Specific Projects/Goals for the Future

       D.  Funding/Financial Support/Obstacles

       E.  Community Outreach/Education 

       F.    How we can support/get involved with this organization

III.    . Conclusion

A.  Summary:  briefly summarize the main points

B.  Closing Statement:  write out as a complete sentence (like the opening)

C. T hank your audience 

IV.   Q & A:  Please allow 5 minutes to answer questions from the class 

We’ll talk about possible delivery formats (Powerpoint, etc)  next week in class.  







