COLORADO COLLEGE FIRST-YEAR
WRITING PORTFOLIO 
Class of 2015
“Writing is rewriting.” Don Murray
Writing Proficiency Requirement and First Year Portfolios. Strong writing skills are essential to academic success, professional achievement, and lifelong civic engagement.  In order to better ensure that all CC writers demonstrate a basic command of these skills early in their undergraduate career, and so that we might better identify those in need of assistance in this regard, all students, beginning with the Fall 2010 entering class, will demonstrate Writing Proficiency in the form of a successfully evaluated First-Year Portfolio or subsequent coursework in classes emphasizing writing.  Writing evaluated in the First- Year Portfolio will include an essay from FYE, a paper completed in a first-year course other than FYE, and an essay reflecting on these two writing samples and your experience as a writer during your initial year at CC.  First-Year Portfolios, submitted no later than the end of block 8 (block 4 for Winter Starts), will be evaluated by a team of CC faculty, with all portfolios receiving at least two independent readings.  Writing in portfolios will be evaluated on three criteria: quality of thought, rhetorical sophistication, and mechanics (see back cover for further explanation).   An evaluation of excellent or competent work will fulfill the Writing Proficiency requirement.  Students submitting portfolios evaluated as needs work (or students failing to submit a portfolio in a timely manner) will be required to successfully complete one or more designated writing courses during their sophomore year.  These courses will be chosen in consultation with faculty advisors and Writing Program staff, and may fill All-College requirements or requirements in your major in addition to the Writing Proficiency requirement.
Guidelines for First Year Portfolio submission
Portfolios will include three samples of your writing: 
· A paper from your FYE class
· A paper from a class taken in one of the six blocks following your FYE class
· An essay reflecting on the work embodied in your portfolio and your development as a writer 
 	over the course of your initial year at CC 
The two class-based essays in your portfolio, combined, should amount to no fewer than 10 pages and no more than 25 pages of double-spaced text.  Please include relevant bibliographies and works cited pages where appropriate.  Submit clean, stapled copies, printed on both sides.  Papers with instructor comments or grades will not be accepted.  Your reflective essay should run from 800 to 1000 words.
Assignments for class-based essays should be attached to both essays.  If you do not have a paper’s assignment, you should describe the assignment on a form available on the Writing Center website and attach that form to the essay in question.  Papers composed during FYE in a language other than English are acceptable.  All other writing in your portfolio should demonstrate command of written English.  The CC Academic Honor System applies to all portfolio submissions.
Portfolios can be submitted in hard copy to the Writing Center any time after the beginning of block 8.  Final submission deadline is the fourth Monday of block 8, May 14.  Portfolios submitted after deadline will not be read or evaluated.  In order to verify and archive submissions, an electronic copy of your portfolio should also be submitted at www.coloradocollege.edu/writingportfolio. 
Faculty readers of First Year Portfolios will evaluate writing embodied in the portfolio by the following three criteria:
Quality of Thought -- This category focuses on analytic development of ideas and evidence of the following: topic focus; thesis/argument; organization; logic/reasoning; coherence; unity; evidence/support; depth of analysis; conclusions.
Rhetorical Sophistication -- This category focuses on appropriateness of style to task and evidence of the following: audience analysis; polish; flow; transitions; clarity; brevity; tone/voice; originality; flair; word choice; appropriate use of active and passive voice; integration of source material; framing of direct quotations/citations; visual rhetoric (graphs and figures).
Mechanics -- This category focuses primarily on a writer’s command of and attention to grammar, syntax and the following: sentence structure; usage; punctuation; text and formatting conventions; bibliographical/citation format (when required).

The overall quality of writing in a portfolio will be rated on a three-point scale: excellent, competent, or needs work.  Students will receive an overall rating, an indication of strengths or weaknesses as regards the three criteria noted above, and a brief endnote comment:

Excellent work exhibits superior clarity, focus, and coherence.   The author uses the portfolio’s reflective writing to establish a context, purpose, and point of view in framing the work embodied in the portfolio, and the writing in the portfolio exhibits a clear understanding of audience.  Other texts are dynamically engaged and employed, prose is lucid and informative, and the writer subtly defines and explains key terms and concepts.  Command of sentence level clarity, bibliographic documentation, and mechanics enhance the rhetorical effectiveness of writing embodied in the portfolio.

Portfolios evaluated as competent work embrace a range of proficiencies.  Reflection offered in the portfolio’s cover letter or essay establishes an overall level of competence and self-understanding, but may be lacking in the clarity or focus which the sharpest reflections bring to the reading of a portfolio.  Work embodied in the portfolio exhibits promise, and may in some cases exhibit the quality of excellent work, but may be lacking in consistency.  Other texts are engaged and employed with effectiveness, and the quality of the prose in the portfolio is, at the least, adequate to the task at hand.  Mechanics, similarly, pose no serious impediment to the rhetorical effectiveness of the writing embodied in the portfolio.  Overall, students submitting portfolios evaluated as competent display writing skills sufficient to succeed in early undergraduate writing.      

A portfolio evaluated as needs work displays flaws which would benefit from immediate attention in the form of further instruction and writing practice.  Credible reflection on the contents of the portfolio may be lacking or absent; self-analysis may be superficial or poorly composed.  The work embodied in the portfolio exhibits significant problems in several regards, or egregious problems in a single significant aspect of writing, ranging from organization and analysis to sentence level clarity and command of Standard English idiom.  A needs work evaluation would indicate that a student may struggle with the demands of college writing and specifically writing on the block plan, and that the student writer in collaboration with his/her advisor should discuss available curricular and extracurricular options toward improving the student’s writing.     

Portfolio assessment results will be available on July 31, 2012.  An overall evaluation of excellent or competent work fulfills CC’s Writing Proficiency requirement.  Students receiving a portfolio evaluation of needs work or students failing to submit a portfolio in a timely manner will be required to successfully complete one or more courses with an emphasis on writing during sophomore year.

Questions?  Please see Tracy Santa, Director of the Writing Center (tracy.santa@coloradocollege.edu)
