PACIFIC SEMINAR 2

COURSE GUIDELINES AND SYLLABUS TEMPLATE 

	COURSE GUIDELINES


● PACS 02 is 4-unit course designed for a general freshmen audience and not for majors. The course will not satisfy any major or minor requirement, and it is open to all students regardless of major. 

● PACS 02 seminars must directly address at least one of the four chapter themes in Pacific Seminar 1: education and self examination; family and civil society; politics, law, and citizenship; the human relation to the natural world. You will receive a copy of the PACS 01 reader in the fall, and faculty should incorporate at least a few readings from the Pacific Seminar 1 reader into your PACS 02 course.  This will provide a concrete link from PACS 02 to PACS 01 for the students.  It will also encourage students to understand that texts are not static; they can be read and applied differently in a changed context. 

● A few examples of PACS 2 course descriptions for pre-registration are included in the PACS 2 Course Proposal Form. For the list of all current PACS 02 seminars and their descriptions, go to http://web.pacific.edu/x9303.xml.
● New PACS 2 courses and syllabi must be approved by the PACS 2 Planning Committee to ensure that the course conforms to general expectations. 

 ● You must state the following course objectives on your syllabus. Faculty are free to add other ones. Your lectures and assignments must have a direct link back to these objectives and this should be clearly outlined in the syllabus. Your course theme and content is the conduit by which you lead your students to achieve the following objectives:


1. Continue the study of the question “What is a Good Society?” from Pacific Seminar 1 through a 
discipline-specific perspective


2. Develop academic writing and research skills appropriate to lower-level freshmen students within 
a writing intensive course


3. Develop critical thinking and oral presentation skills


4. Broaden social awareness and encourage engaged citizenship

● Required Course Elements—Formal and Informal Writing & Formal and Informal Speaking. Faculty should develop rubrics for these course elements to make explicit and clear to students their criteria of evaluation.

FORMAL WRITING

“Formal” writing is defined as writing that is typed, completed outside of class, and is evaluated by faculty.  Faculty must assign a minimum of 20 pages of formal writing that is spread out over the course of the entire semester and that includes at least one revision of a draft that had substantive instructor feedback. 

Required Research Paper(s)
· The research paper should be worth between 35-65% of the final course grade 

· Use of 3 – 10 references, as appropriate to specific discipline

· Courses requiring 3 – 4 references are those that are not using popular sources and are using mainly books or peer-reviewed journal articles

· Courses using 5 – 7 references are those using some combination of books, peer-reviewed journal articles, and 1 or 2 popular sources

· Courses requiring 7-10 references are for those using mainly peer-reviewed journal articles and some popular sources

Guidelines for the Research Paper(s) 
· Minimum of 7 pages, not including title and reference pages

· Pages of writing include any drafts that are carefully reviewed, provided with substantive feedback and then substantially rewritten and turned in by the student (e.g., 5 page draft counts for 5 pages; if it’s reviewed by the faculty and returned to the student and the student turns in a 6 page rewrite, the total pages written are 11 pages).

· Students should learn not only HOW to evaluate sources for credibility, but also WHY this is important

· This is NOT an experiment or data collection exercise

· Guidelines for how to assign and grade paper drafts will be provided

· Note that this is not a 20-page research paper. It is assumed that the instructor will review several drafts of a shorter paper along with other smaller formal writing assignments.

Example of a research project and paper:

Students could write an argument-driven research paper that seeks to synthesize a range of primary historical sources and a few secondary sources. PACS 02 students could do projects based on Pacific’s John Muir Collection. Students would begin with a common text—in this case Muir’s Yosemite—and analyze that and then learn, in this order

· how to locate and analyze primary source materials of particular interest to them

· how to bring those sources into conversation with the main text 

· how to review, select and summarize secondary works, a few of which they would use to contextualize their analyses of the Yosemite materials they had chosen

INFORMAL WRITING

Total pages of informal writing are at the discretion of the instructor but should be a regular feature of the course. Informal writing increases students’ overall ability to think and to write well and includes any of the following: 

1. Writing everyday just to “grease the wheels” and get used to writing

2. In-class writing

3. Journaling without worrying about grammar, spelling, flow, etc

4. Quizzes that include writing components

5. Reading responses

6. Examinations

7. Responses to newspapers, TV, movies

8. Blackboard discussion boards

9. MySpace postings

FORMAL SPEAKING

Faculty must design a 3-5 minute in-class presentation assignment for each student that is prepared outside of class. It can include power-point or other visual aids, but this is not required. Guidelines for assigning and grading formal speaking presentations are on the PACS 2 faculty blackboard site. Suggestions for preparing students for their final formal speaking assignments:

· Have them practice with a small 60-90 second “practice” presentation

· Have them provide you with an outline of their presentation in advance

· Have them work in teams, with each student speaking for equal time

INFORMAL SPEAKING

Informal speaking includes class participation, discussions, small group discussions, and other “impromptu” opportunities to speak in class.

	SYLLABUS TEMPLATE


Please include the following in your course syllabus:

1. Contact information, including office hours.

2. A course description.  At the beginning of your course description, devote at least one sentence to the connection of your seminar to PACS 1 to remind students that PACS 2 is the second-half of a two-semester course.  Your course description can be the same as the one posted on the GE website for students if it provides a sufficient description.  

3. A list of the above-stated course objectives.  You may include your own objectives, too. 

4. A list and description of course elements and the types of assignments & their weights in the final course grade. These elements must include the following:


●  Formal Writing (minimum of 20 pages), including a research paper (worth 


    between 35-65% of the final course grade) 


●  Informal Writing


●  Formal Speaking 


●  Informal Speaking

5. A list of required readings. 

6. An attendance policy. This policy is the same for all PACS 2 sections. Use the following paragraph:

Attendance is required for Pacific Seminar 2.  Students are allowed three unexcused absences during the semester.  After three unexcused absences, your final grade for the course will be lowered by one-third of a grade (e.g., from a “B+” to a “B”) for each day that you are absent from class without a valid excuse.  This means that if you miss five days of class without a valid excuse, your final grade for the course will be lowered by two-thirds of a grade (e.g., from a “B+” to a “B-”).  A valid excuse for missing class will require written documentation from a person who can certify your illness or other misfortune.
7. Use of Blackboard and Electronic Portfolio Requirement. Use the following paragraphs:

A Blackboard course site will be used to enrich the Pacific Seminar 2 learning experience. The site is located at https://pacific.blackboard.com.  Login with your PacificNet ID and password.  To enroll yourself in the course site, click the Catalogs tab to display the Course Catalog module. Within the Course Catalog module, click on the Pacific Seminars.  Locate your PACS 2 course and click the Enroll button to the right of the course name to display the Self Enrollment page. Click Submit and then click the OK button to complete the process.

Students are required to deposit their research paper, drafts of it, and reflection on their writing process in the Written Communication Outcome of their e-portfolio. They are also encouraged to deposit other work in other relevant e-portfolio Outcomes with corresponding reflection statements. The research paper and reflection on it must be deposited by the end of the course in order to pass the course. 

8. A statement of Pacific’s honor code and procedures for handling violations. The following is a suggestion:

9. A statement about the Office for Students with Disabilities. The following is a suggestion:

If you have special needs that require accommodation, please see Lisa Cooper (x62878), Coordinator of the Office of Services for Students with Disabilities in Bannister Hall, Room 101 to obtain an Accommodations Request Form. After your request has been reviewed AND approved, please schedule a meeting with me during office hours or some other mutually convenient time to discuss and arrange the accommodations.

10. Include a course schedule or itinerary. This should include readings, due dates of assignments, activities, etc.

**********

Other syllabus requirements: 

(1) Reserve one full-day on your syllabus for the library tutorial, which will take place sometime in the first 5 weeks. You will be notified before the end of the fall semester about the day of your tutorial.

(2) Reserve 40 minutes in a class during mid-April for your students to complete the YFCY (Your First College Year) survey.  

Syllabus recommendations:

(1) Include a description of your expectations for classroom conduct. 

(2) Reserve time in your syllabus for students to give their formal speaking presentations. Consider reserving time for them to practice these presentations in class prior to the final presentation.
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