Graduate Student Guidelines and Expectations, Fall, 2005

(Tracy Gregg, SUNY Buffalo)

Room 875


This room stores not only your personal stuff, but some expensive lab equipment as well.  Therefore, whenever the room is empty, it MUST be locked—even if you’re just going down the hall to the bathroom.


The telephone cannot make long distance calls.  For that, you need to see me or use the phone in the copy room on the 8th floor.


My research copy code is 7409 followed by 881.  You may use this to do any research-related copying, but please do not use it for teaching-related copying, or for your personal use.


Feel free to use the refrigerator and the microwave.  Please make an effort to keep them clean, for your health and that of your lab-mates!

Computers


The Macs, Sun and PC are in there for you to use, and all are hooked up to the net and the laser printer.  The color printer is only hooked up to the Mac.  The color printer requires special paper to print “true” colors.  Please let me know when the inkjet paper supply is running low so I can get some more.


Because I don’t use these computers often, it is your responsibility to inform me of any problems!

The G4


The G4 is called “basalt” on the net.  Please let me know what software you’d like to see installed on it.  It’s connected to the net, and has a DVD/CD read-write.  Please make sure that “basalt” is SHUT DOWN (not merely sleeping) each evening when you leave.


There is a flatbed scanner and a 35mm slide scanner attached to the old mac.  Feel free to use them.  The scanner is typically kept unplugged because the adapter gets hot when it’s left plugged in.  Similarly, the slide scanner is typically turned off.  Turn them on before starting up the computer.

The Sun


You each have (or will have) large accounts on the Sun (“hraun”).  Feel free to store your stuff there.  Because both basalt and hraun are on the net, it’s pretty easy to transfer files between them.

The Dell


The primary purpose of the PC (“morb”) is to do image processing and to deal with MOLA data, but feel free to use it if you’re more comfortable with PCs.  It has Office 2000 installed.  Please store any files on disk C, leaving disk D free for large data files.

Printers


The laser printer (“lava”) is on the net.  It takes normal xerox paper, snagged from the copy room on an as-needed basis.  If the paper comes out all curly, that means it’s been put in upside-down.  Flip it and all should be well.  Please note that the department has requested that we use scrap paper to print on whenever possible, to save trees and dollars.


The color printer requires special paper to show true colors, but will print on regular xerox paper—the colors just won’t be as good.


Please be judicious in your use of the printers.  Toner and ink cost money, and I’d rather not be paying for all of your buddies to print out their dissertations on my dime.

Group Meetings


Once a week, for one hour, we will have a group meeting, during which you will give a brief (~10-minute) presentation on the research you’ve accomplished during the previous week.  It’s a good way for all of us to keep abreast of the work everyone’s doing.

Individual Meetings


You are allowed one hour each week of my undivided attention.  It’s up to you to let me know if you need more or less time than that.  It’s also up to you to come to me to schedule those extra times.  At these meetings, we’ll talk about your research and anything else that you have concerns about.  Bring your Day Planners to these meetings!


During the course of your research, you’ll probably find me spending several hours with you some afternoon, and then not meeting with you again for a couple of weeks (unless you ask).  If this bothers you, let me know.

Time—Mine and Yours


It’s important that you learn how to budget your time here, so that you can finish your degree in the shortest amount of time possible—while still completing good, solid science.  I expect you to use DayPlanners.  Time-management is a skill that will last a lifetime.


I expect that you will spend ~20 hours per week on your research if you’re a TA, and 40 hours per week if you’re an RA.  Yes, the hours are long, but if you makes you feel any better, I typically work anywhere from 60 – 100 hours each week.  I’m not going to ask you to put in 100 hours, but I don’t think that 60 (including your classwork and your TA duties) is unrealistic.


I have arranged my teaching schedule this semester so that all my classes are on MWF.  My office hours are MWF, 10:00 – 11:00 am.  Remember that you can also take advantage of my office hours.  As my students, feel free to drop in and see me during Wednesdays as well.  I ask you to please try to give me some space on Tuesdays and Thursdays.  I need large chunks of time to effectively conduct my research, and every interruption costs me several minutes of “refocusing” time.  Thus, while I want to know if someone’s disembodied head is rolling down the hallway on Tuesday or Thursday, I hope that before you tell me, you will have told everyone else who could’ve done something about it (including the secretaries in the main office, and Pete Avery, our dept. tech).  I will try to work at home on Tuesdays or Thursdays, so if you need to reach me and I’m not in the office, call me at home (636-4827) or on my cell phone (474-1326).


If you have not already done so, please email me your class/TA schedule so that I have an electronic version of it.

Communication


Any constructive relationship requires communication to remain strong.  My relationship with you is no different.  If you’re having problems, if you need help, TALK TO ME!  I cannot read minds and tend to have a personal “don’t pry” policy.  I won’t know if something’s wrong with the way we’re running things unless you let me know.  Let’s make this a great time for all of us by keeping the communication open.

